ATTACHMENT C

ST S Chicago Transit Authanty
:'_..'_.-——::"‘::'; ,---f‘ Mwrchendive Man Plste, P.O. Bos 3555
e R L Chicago. linois 60654
e \-J\.—J (S12) LA 7200 March 3, 1988
Loid Brown
President

et e Ikl

Metal Trades Council
f.0, Box 20500
Chicago, 1V1inois 60620

Re: Affirmative Action i,
Dear Kr, Brown:

This Tetter is to confirm that, during the collect{ve bargaining
negotiations between the Authority and the Metal Trades Councii concerning
revisfons and additions to the Wages and Working Conditions Agreements
between the Authority and the Unfons comprising the Council, the members
of the Council agreed as follows:

“The parties agree to cooperate with each other in attaining to
the extent possible the following minimum minority composition
of each classification within the bargaining units: '

401 - Black
14X - Hispanic
201 - Female

The Authority and the unions will also cooperate with each other

in atttaining Affirmative Action goals for other minorities and
protected classifications,”

James £. Marshall

Hanager, Labor Relations
JEM/JEB: of

_cc: L, Foster, Blacksmiths Local 1247

. — -

H. Caffrey, Blacksmiths Local 1247

A. Kasmer Jr., Carpenters Local 1027

J. Kasmer Sr., Carpenters Local 1027

W. Butts, Machinists District 8

R. Blitzen, Mechanics Local 701,

L« Brown, Painters Local 396

Re Klicker, Ptpefitters Local 597

T. McManus, Plumbers Local 130
- Re Bée, Printers Local 3 g
J. Baumgartner, Sheet Hetal Workers Local 115
H, 0liver, Upholsterers Local 18

bec: R. Laner
S. Lythcott
J. Bidwill
A. Gaughan
K. Haywood
H. Clark
R. Paaswell
. Garrett



ATTACHMENT D

This Attachment D, Wage Rate Schedules, is omitted due to length. For information about wage
rates schedules, please conlact the CTA Labor Relations section.



ATTACHMENT E

RE SEL

Apprentices will be selected in the following manner:

ai

Employees in sub-journeyman classifications as of March 25,
1988 will be polled within thirty days of March 25, 1988 to
determine if they wish to be considered for existing or future
apprentice openings in their bargaining units.

If a sub-journeyman employee states that he or she mshes to be
considered for an apprentice position in his or her bargmn.mg
unit, he or she will receive first preference for placemerit in

. openings as they occur, assuming he or she is qualified af the

time of placement for the apprentice position.

This right to a preference for plécemant in an apprentice
position will apply only to employees in sub-journeyman
positions as of March 25, 1988.

The order of selection of a preference-requesting sub-
journeyman for an open apprentice position and credit for time
spent as a sub-journeyman for the apprentice progression will
be determined by separate negotiations between the Authonty
and the affected unions.

If an open apprentice position is not filled by a preference-
requesting sub-journeyman, the opening will be posted
throughout the CTA system._For the purposes of selection of an
apprentice, company seniority will govern provided ability and
qualifications are equal. .

In the event that an apprentice opening is not filled by the
above procedures, the Authority will notify the Union that an
apprentice position is available and referrals submitted by the
Union will be considéred with applicants from other sources.

Fimployees placed in apprentice positions from outside sources rather
than transferred from another position within the Authority wlll be
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subject to a ninety worldng day probationary period and will not be
eligible for fringe benefits applicable to full-time permanent ‘
employees, other than those required by law, until employed for six
months.

The details of apprenticeship programs will be separately negotiated
betweén the Authority and each affected Union.

In filling apprentice posmons, the Authority shall give consideration to
its affirmative action goals.
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ATTACHMENT F

This Attachment F is reserved for future material and is not applicable for the Agreement in
force during the period January 1, 2012, to December 31, 2016.



ATTACHMENT G

Drug and Alcohol
Testing Agreement

Safety Sensitive
&

Non-Safety Sensitive



CHICAGO TRANSIT AUTHORITY
DRUG AND ALCOHOL POLICY
AND TESTING PROGRAM

FOR SAFETY-SENSITIVE
EMPLOYEES

Effective January 1, 1995
Revised August 7, 2002, August 31, 2009, August
2011, and February 5, 2014
Pursuant to an Ordinance
of the Chicago Transit Authority
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1. OVERVIEW

Under the Drug-Free Workplace Act of 1988, the U.S. Congress required
recipients of federal funds to take certain steps to provide for drug-free workplaces for
their employees. Additionally, under the Omnibus Transportation Employee Testing Act
of 1991, the U.S. Congress directed the Federal Transit Administration ("FTA") to issue
regulations on drug and alcohol testing for public transportation workers in safety-
sensitive positions.

In February, 1994, the FTA published regulations that prohibit illegal drug use
and alcoho! misuse by transit employees and require transit agencies to test for prohibited
drug use and alcohol misuse (49 CFR Part 653, "Prevention of Prohibited Drug Use in
Transit Operations” and 49 CFR Part 654, "Prevention of Alcohol Misuse in Transit
Operations”). In addition, the U.S. Department of Transportation ("DOT") issued 49
CFR Part 40, "Procedures for Transportation Workplace Drug and Alcohol Testing
Programs”, which describes the testing procedures to be followed.

On December 18, 2000, the DOT significantly revised the Part 40 regulations to
update the rule and to address changes in technology, the testing industry, and the DOT's
programs. Similarly, FTA updated, revised and combined its drug and alcohol testing
rules (Part 653 and 654) into a new regulation, 49 CFR Part 655. The new Part 40 and
Part 655 went into effect on August 1, 2001. On June 25, 2008, the DOT again revised
Part 40 10 incorporate numerous provisions related to specimen adulteration and
substitution. The majority of these changes became effective August 25, 2008. The
remaining revisions became effective August 31, 2009.

This document sets forth the drug and alcohol policy and testing program ("the
policy") of the Chicago Transit Authority ("the Authority") for employees in safety-
sensitive positions and has been adopted by the Chicago Transit Authority Board of
Directors pursuant to resolution. It was developed to comply with the requirements
identified in the foregoing laws and FTA and DOT regulations and to identify all of those
instances when a CTA safety-sensitive employee will be subject to drug and/or alcohol
testing. Where applicable, the document identifies those policies and procedures that are
CTA-mandated and not required by the FTA.

In adopting this policy, the CTA does not otherwise waive its right to enforce
already established rules, policies, programs, or the terms and provisions of any
applicable collective bargaining agreement governing drug and alcohol use or possession
that are not inconsistent with this policy. Moreover, this document is intended to be read
consistent with and subject to any otherwise applicable law or regulation presently in
effect or which in the future may take effect. If any section or provision of this document
should be held invalid by operation of law, none of the remainder shall be affected.

All covered employees are required to submit o drug and alcohol tests as a
condition of employment.
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N ION
A.  Policy Purposes

The Authority performs a vital service for the public. To ensure that this
service is delivered safely, efficiently, and effectively, each employee of the
Authority has the responsibility to perform his/her duties in a safe, conscientious,
and courteous manner.

The purpose of this policy is to establish guidelines to maintain a drug and
alcohol-free workplace and to reduce the probability of accidents or incidents
related to the use and/or misuse of alcohol and other drugs by employees so that
transit services are delivered safely, efficiently, and effectively.

This policy outlines four principles as a means to achieve the Authority’s
goal of providing a workplace free from the effects of drug and alcohol use and/or
misuse for its employees. The first principle emphasizes deterrence from the use
of drugs and alcohol in or affecting the workplace. The Authority will make
education and training available for all employees regarding the effects of
substance abuse on individuals and in the workplace. Supervisors and managers
will receive specialized training in detection, early interveniion, and enforcement.

The second principle is treatment and rehabilitation. The Authority
maintains an Employee Assistance Program ("EAP") to assist employees with
personal problems, including those surrounding the misuse of drugs and alcohol.
The Authority supports rehabilitation before an employee's job is in jeopardy.
Although employees are encouraged to receive help for drug and alcohol
problems, participation in the Authority's EAP will not excuse an employee's
faiture to comply with rules and regulations of the Authority. Nor will it preclude
discipline for rule or policy violations.

The third principle is detection. Toward this end, the Authority employs
six (6) FTA-mandated diug and/or alcoho) tests in the following circumstances:
pre-employment, reasonable suspicion, post-accident, random, retum to duty, and
follow-up. Additionally, separate from any FTA requirements, the Authority
mandates that all employees covered by this policy submit to a drug and alcohol
test based upon a physician’s objective medical judgment, to satisfy EAP
requisites, and certain pre-employment, post-accident, and return to duty
situations not otherwise covered by the FTA regulations. The foregoing drug and
alcohol test policy will apply to all full-time, part-time, seasonal, and temporary
employees of the Authority engaged in the performance of safety-sensitive
functions. It also applies to: applicants for positions of employment involving the
performance of safety-sensitive functions and employees of direct contractors
engaged in the performance of safety-sensitive functions for the Authority.




The fourth principle is enforcement, which is essential if deterrence,
rehabilitation, and detection are to be successful. All employees must be fit for
duty as defined within this policy. Accordingly, the manufacture, distribution,
dispensing, possession, or use of a drug or controlled substance contrary to the
terms of this policy, and the use or possession of intoxicants contrary to the terms
of this policy are prohibited.

B. Em anagement Res ities

All employees of the Authority covered by this policy are required to
refrain from using drugs and alcohol contrary to the specific prohibitions
identified herein. The Authority's Vice President, Human Resources(or a
designated representative) will monitor Department practices to ensure
compliance with and answer any questions concerning the information presented
in this policy. Contact information for program personnel is contained in
Appendix A.

Employees are responsible for ensuring adherence to this policy.
Managers and supervisors will be held accountable for both the application of the
policy and the consistency of its enforcement. To that end, the Authority
prohibits the discriminatory application, implementation, or enforcement of any
provision of this policy on the basis of race, color, age, sex, religion, national
origin and ancestry, sexual orientation, veteran status, disability or any other basis
protected by federal, state, or local laws.

C. Confidentiality

Confidentiality will be maintained throughout the drug and alcohol
screening process. The Authority will maintain records in a manner so that the
disclosure of information to unauthorized persons does not occur. Additionally,
the Authority, the specimen collection site, testing laboratory, medical review
officer, ("MRQ"), breath alcohol technician ("BAT"), and the substance abuse
professional ("SAP"} will be held to the strict confidentiality requirements
consistent with FTA and DOT regulations as specified in 49 CFR 40 Subpart P,
"Confidentiality and Release of Information" and 49 CFR 655.73, “Accessibility
to facilities and records”,

EAP personnel will be expected to carry out all actions relative to this
policy in a manner which respects the dignity and confidentiality of those
involved. EAP records are regarded as confidential medical records and are not
available for inspection by anyone except EAP staff absent a written release of
information by the employee. EAP personnel will release information to
personnel of the Authority only on a need-to-know basis subject to advance notice
to the employee. In any case where the employee raises a claim against the
Authority involving the quality of care or services rendered by the EAP, the
employee shall be deemed to have waived his/her right to confidentiality and the
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Authority shall have the right to explore thoroughly and evaluate the employee's
participation in the EAP.

A covered employee is entitled, upon written request, to obtain copies of any

records pertaining to the employee’s use of prohibited drugs or alcohol, including
any records pertaining to his/ her drug or alcohol tests. The Authority shall promptly
provide the records requested by the employee. Access to an employee’s records
shall not be contingent upon payment for records other than those specifically

requested.

INES FOR PROM AND
ALCOHOL-FREE WORKPLACE
A. Deterrence

1. Fitness for Duty

Separate from any FTA requirements, the Authority has
determined that an employee is fit for duty when he/she is able to perform
histher job duties, including when he/she is ready for work or working
without the presence of any alcohol or the presence of any specified drugs
or their metabolites as prescribed by this policy. Employees must
understand that they are responsible for assuring that their job conduct is
safe and appropriate.

An employee is "on duty" or "subject to duty” within the meaning
of this provision:

#On his/her regularly scheduled days from the time he/she arrives
on the property until the time he/she completes histher work
assignments and leaves the property.

eWhen reporting for a physical examination as a requirement of
his/her position of employ.

sWhen the employee has volunteered or has been assigned extra
work in his/her day off or vacation.

ePrior to the start of duty, when told in advance that he/she is
expected to be on duty within the next eight (8) hours.




2. Reporting the Use of Prescription Drugs or "Over-the-
Counter” Medication

Separate from any FTA requirements, safety-sensitive employees
are required to report to the Authority the use of prescription drugs and
"over-the-counter" medication if the physical, mental, or emotional health
of the employee is impaired or becomes impaired, or changes significantly
through the use of such a prescription drug or "over-the-counter’
medication. A physician designated by the Authority will make the
determination as to whether there is a possibility that the employee's
performance of essential functions of the job may be affected or
compromised by the employee's use of any such drug or medication or
that the safety of the employee, his/her co-workers, or the public is, or
could be, in jeopardy. If it is concluded that there is such a possibility and
a reasonable accommodation pursuant to the Americans with Disabilities
Act cannot be made, the employee will be considered unfit for duty and
will be removed from service. The employee will remain out of service
but only for such a reasonable period of time as is necessary for the
employee to be cleared to return to work by an Authority-designated
physician.

Safety-sensitive employees who fail to report their use of
prescription drugs or “over-the-counter" medication in accordance with
this section, and subsequently have a confirmed positive drug or alcohol
test, are subject to progressive discipline up to and including discharge.

3. Education and Training

The Authority recognizes that education and training of its
workforce and supervisors are major components of a successful drug and
alcohol program. To that extent:

eAll employees subject to testing under this policy will be given a
copy of the policy.

eThe Authority will make copies of 49 CFR Parts 40 and 655
readily available upon request of any employee subject to testing
under this policy.

eThe Authority will display and distribute informational material
about the effect of drugs along with a community service hotline
telephone number to assist employees who may be experiencing
problems with prohibited drugs.




oThe Authority will distribute informational material about the
signs and symptoms of an alcohol problem and the effects of
alcohol misuse on an individual's health, work, and personal life.

oCovered employees will receive at least sixty (60) minutes of
training on the effects and consequences of prohibited drug use on
personal health, safety, and the work environment and on the signs
and symptoms that may indicate prohibited drug use.

eSupervisors and/or other company officers authorized by the
Authority to make reasonable suspicion determinations shall
receive at least sixty (60) minutes of training on the physical,
behavioral, speech and performance indicators of probable drug
use and at least sixty (60) minutes of training on the physical,
behavioral, speech, and performance indicators of probable alcohol
use.

In addition to the foregoing education and training requirements
mandated by the FTA, the Authority will consider and implement such
other education and training programs as will help promote safety goals,
maintain the integrity of the Authority's drug and alcohol testing program,
and enhance the benefits of that program.

B. Treatment and Rehabilitation--Emplovee Assistance Program (“EAP”

In order to promote a drug and alcohol-free environment, the Authority
will work to assist eligible employees with problers due to the use of drugs or
misuse of alcohol. Accordingly, separate from any programs regarding drug and
alcohol testing mandated by the DOT and FTA, the Authority has established and
encourages the use of its Employee Assistance Program ("EAP"). The EAP was
established in part so that an employee who recognizes that he/she has a drug use
or alcohol misuse problem may have the opportunity to receive treatment and
rehabilitation.

Although employees are encouraged to receive help for drug and alcohol
problems, pasticipation in the Authority’s EAP will not excuse an employee's
failure to comply with rules and regulations of the Authority. Nor will it preclude
discipline for rule or policy violations. Employees are directed to any pertinent
collective bargaining agreement for the terms and provisions of, and restrictions
and benefits attendant to, EAP participation. Any questions regarding the
Authority’s EAP should be referred to the Authority's Vice President, Human
Resources (or a designated representative).




Iv.

PROVISIONS FOR DRUG AND ALCOHOL TESTING

Al

Genersl itions

Persons Subject to Testing

The following persons will be subject to drug and alcohol testing

pursuant to the terms of this policy and must participate in this program as
a condition of employment:

sAll full time, part time, seasonal, and temporary employees of the
Authority engaged in the performance of safety-sensitive
functions;

eApplicants for or transfers into positions of employment with the
Authority involving the performance of safety-sensitive functions;
and

*Employees of direct contractors engaged in the performance of
safety-sensitive functions for the Authority.

A "safety-sensitive function™ means any of the following duties:

oOperating a revenue service vehicle (including when not in
revenue service).

sOperating a nonrevenue service vehicle when required to be
operated by a holder of a commercial driver's license.

«Controlling dispatch or movement of a revenue service vehicle.

esMaintaining {including repair, overhaul, and rebuilding) a
revenue service vehicle or equipment used in revenue service.

oCarrying a firearm for security purposes.

Included in the foregoing are supervisors who in fact perform safety-
sensitive functions. Supervisors of covered employees who themselves do
not perform safety-sensitive functions are excluded.

All Authority positions and their duties have been reviewed.

Attached to this policy as Appendix E is a list of the safety-sensitive
position titles identifying the persons subject to drug and alcohol testing
based on this review. Every employee of the Authority who performs a
safety-sensitive function must participate in this program as a condition of
employment.
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2. Prohibited Behavior/Drugs

Pursuant to the FTA regulations, all persons covered by this policy
are prohibited at all times from using any of the following five (5)
substances: marijuana, cocaine; opiates; amphetamines; and
phencyclidine. Covered employees may be tested for drugs at any time
while on duty. Pursuant to the FTA requirements, each employee covered
by this policy will be required to submit to drug testing administered in
accordance with any of the following circumstances as described in detail
in each case in Section IV.B.l.a. through f. of this policy: pre-
employment; post-accident; reasonable suspicion; random; and return {0
duty/follow-up.

Additionally, separate from any DOT and FTA requirements:

o All persons covered by this policy are prohibited from using any
of the following five (5) additional substances: barbiturates;
benzodiazepine metabolites; methadone; methaqualone; and
propoxyphene.

The use of a controlled substance' by Authority employees at any
time is prohibited.

¢The use or possession of a controlled substance from the time an
employee reports for work until the conclusion of the employee's
workday or reporting for work in an impaired condition due to the
use of the same is prohibited.

sAn employee may not have a controlled substance in his/her
system from the time of reporting for work until the conclusion of
the workday.

*An employee shall not knowingly accept relief from or permit an
employee to work who is under the influence of a controlled
substance.

»The unlawful manufacture, distribution, dispensing, possession,
or use of a controlled substance on Authority property by any
person at any time also is prohibited.

! “Controlled substance” means any of those substances identified in Schedules I through V of 21 CFR
1308. The terms “drugs” and “controlled substances™ are interchangeable and have the same meaning.
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Prohibited Behavior/Alcohol
a. Alcchol Concentration

All persons covered by this policy are prohibited from
reporting to duty or remaining on duty requiring the performance
of safety-sensitive functions while having an alcohol concentration
of 0.04 or greater. No Authority supervisory person having actual
knowledge that a covered employee has an alcohol concentration
of 0.04 or greater shall permit the employee to perform or continue
1o perform safety-sensitive functions.

b.  OnDutyUse

All persons covered by this policy are prohibited from
using alcohol while performing safety-sensitive functions. No
Authority supervisory person having actual knowledge that a
covered employee is using alcohol while performing safety-
sensitive functions shall permit the employee to perform or
continue to perform safety-sensitive functions.

C. - se

(1)  General

All persons covered by this policy are prohibited
from using alcohol within four (4) hours prior to
performing safety-sensitive functions. No Authority
supervisory person having actual knowledge that a covered
employee has used alcohol within four (4) hours of
performing a safety-sensitive function shall permit the
employee to perform or continue to perform safety-
sensitive functions.

(2)  Employees Required to Report for Call

Employees who are in the work book and required
to report for call are subject to the restrictions identified in
subparagraphs IV.A.3.a, b, and ¢(1). Upon receiving a call
to report to duty, the following shall apply:

(@) The safety-sensitive employee will be
allowed to acknowledge the use of alcohol at the
time he/she is called to report to duty and the
inability to perform his/her safety-sensitive
function.

9




(b)  The safety-sensitive employee must take an
alcohol test if the covered employee has
acknowledged the use of alcohol but claims the
ability to perform his/her safety-sensitive function.

d.  UseFollowing An Accident

Any person required to take a post-accident alcohol test
under this policy is prohibited from using alcohol for eight (8)
hours following the accident or until he/she undergoes a post-
accident test, whichever occurs first.

e. Other Alcohol Related Conduct

No Authority supervisory person shall permit a covered
employee tested under the provisions of this policy who is found to
have an alcoho) concentration of 0.02 or greater but less than 0.04
to perform or continue to perform safety-sensitive functions until:

(1)  The employee's alcohol concentration measures less
than 0.02; or

(2)  The stan of the employee's next regularly scheduled
duty period, but not less than eight (8) hours following
administration of the test.

B. Detection

All covered employees are required to submit to drug and alcohol tests
conducted in compliance with 49 CFR Parts 40 and 655.

l.

Circumstances for Testing

a. Pre-Emplo nt

All applicants for employment in safety-sensitive positions
or employees being transferred into safety-sensitive positions will
be informed in writing of the need to pass a required drug test as a
condition of employment. No applicant or employee will be hired
or transferred into a position involving the performance of safety-
sensitive functions unless he/she obtains a verified negative drug
test result. When a covered employee or applicant has previously
failed or refused a DOT pre-employment drug and/or alcohol test,
the employee must provide proof of having successfully completed
a referral, evaluation and treatment plan meeting DOT
requirements. Additienally, any employee who has not performed
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a safety-sensitive function for ninety (90) consecutive calendar
days regardless of the reason, and the employee has not been in the
Authority's random selection pool during that time, shall be
required to take a pre-employment drug test with a verified
negative result. [f a pre-employment drug test is cancelled, the
Authority shall require the applicant or employee to submit to and
pass another test. All costs associated with the testing of a split
sample shall be borne by the applicant.

b. Reasonable Suspicion Testing

All employees covered by this policy shall submit to drug
and/or alcohol tests when the Authority has reasonable suspicion to
believe that the covered employee has used a prohibited drug
and/or engaged in alcohol misuse. Such requests will be based on
specific, contemporaneous, articulable observations concerning the
appearance, behavior, speech, or body odors of the covered
employee. The Authority may direct a covered employee to
undergo reasonable suspicion testing for alcohol only while the
employee is performing safety-sensitive functions; just before the
employee is to perform safety-sensitive functions; or just afier the
employee has ceased performing such functions. A covered
employee may be directed to undergo reasonable suspicion testing
for drugs at any time while on duty,

A supervisor(s) or other company official(s) who is trained
in detecting the signs and symptoms of drug use and alcohol
misuse must make the required observations and complete a
Condition of Employee Report, a sample of which is attached as
Appendix B.

If an alcohol test is not administered within two hours
following the determination to conduct a reasonable suspicion test
a record stating the reasons the alcohol test was not promptly
administered shall be prepared and maintained on file. If an
alcohol test is not administered within eight hours following the
determination to test, attempts to administer an alcohol test must
cease and the record shall be updated with the reason for not
administering the test.
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c.  Post-Accident

All employees covered by this policy who are involved in
an accident will be required to submit to a drug and alcohol test.
An "accident" is defined under 49 CFR Part 6554 as an
occurrence associated with the operation of an Authority vehicle in
which:

e An individual dies;

eAn individual suffers a bodily injury and immediately
receives medical treatment away from the scene of the
accident;

+The public transportation vehicle involved is a bus, van, or
automobile in which one or more vehicles (including non-
FTA funded vehicles) incurs disabling damage as a result
of the occurrence and is transported away from the scene
by a tow truck or other vehicle; or

oThe public transportation vehicle involved is a railcar and
is removed from operation.

In the case of any accident involving a fatality, each
surviving safety-sensitive employee operating the Authority
vehicle at the time of the accident will be tested. Additionally, any
other safety-sensitive employees whose performance could have
contributed to the accident, as determined by the Authority using
the best information available at the time of the accident, will be
tested.

In the case of any accident not involving a fatality, each
safety-sensitive employee operating the Authority vehicle at the
time of the accident will be tested unless the Authority determines,
using the best information available at the time of the decision, that
the safety-sensitive employee's performance can be completely
discounted as a contributing factor to the accident. Additionally,
for all nonfatal accidents, any other safety-sensitive employees
whose performance could have contributed to the accident, as
determined by the Authority using the best information available at
the time of the accident, will be tested.

Disabling damage means damage which prevented the
departure of any vehicle from the scene of the occurrence in its
usual manner in daylight after simple repairs. Disabling damage

includes damage to vehicles that could have been operated but
12




would have been further damaged if so operated, but does not
include damage which can be remedied temporarily at the scene of
the occurrence without special tools or parts, tire disablement
without other damage even if no spare tire is available, or damage
to headlights, tail lights, tum signals, hom, or windshield wipers
that makes them inoperative.

A decision not to administer a drug and alcohol test under
this section, using the best available information at the time of the
determination that the employee’s performance could not have
contributed to the accident, must be documented in detail,
including the decision-making process used to reach the decision
not to test.

Post-accident drug tests will be performed as soon as
possible but no later than thirty-two (32) hours following the
accident. Post-accident alcohol tests will be performed within two
(2) hours but no later than eight (8) hours following the accident.
If an alcohol test is not administered within two (2) hours
following the accident, the Authority will prepare and maintain a
record stating the reason(s) the test was not so administered. If an
alcohol test still is not administered within eight (8) hours
following the accident, all attempts to administer the test will
cease.

If the Authority is not able to complete testing during this
time frame, the Authority may utilize testing performed by
Federal, State, or local officials to effectuate the purposes of this
policy. The Authority will only utilize such testing when the
testing conforms to the applicable Federal, State, or local testing
requirements.

Nothing in this section shall be construed to require the
delay of necessary medical attention for the injured following an
accident or to prohibit a covered employee from leaving the scene
of an accident for the period necessary to obtain assistance in
responding to the accident or to obtain necessary emergency
medical care.

An employee subject to post-accident testing who fails to
remain available for such testing, including notifying the Authority
of his/her location after leaving the scene of the accident, may be
deemed to have refused to submit to testing.
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d.  Random

All employees covered by this policy will be subject to
random drug and alcohol testing. The random selection method
will be a scientifically valid method, such as a random number
table or a computer-based random number generator. Testing rates
will meet or exceed the minimal annual percentage rate set each
year by the DOT Administrator. The current year testing rates can
be viewed on the Internet at htip://www.dot.gov/odapc/random-
testing-rates. The dates for administering unannounced testing of
randomly-selected covered employees shall be spread reasonably
throughout the calendar year including all days and hours during
which safety-sensitive functions are performed, so as to ensure that
all employees have a reasonable expectation that they might be
called for a test on any day they are at work. Once the employee
has been notified of selection for testing, the employee will be
required to report immediately to the designated collection site.

Each employee selected for testing shall be tested during
the selection period. A covered employee shall only be randomly
tested for alcohol misuse just before, during, or after the
performance of safety-sensitive functions by the employee. A
covered employee may be randomly tested for prohibited drug use
anytime while on duty.

Employees may only be excused from random testing if
they have not reported for work for a legitimate reason. All
employees who are available for testing shall be tested.

e.  Retumto Duty

Any employee returmning to a safety-sensitive position
following a verified positive drug test result, an alcohol result of
0.04 or greater, or a refusal to submit to a test, will be required to
be evaluated by a SAP, complete a SAP recommended treatment
and/or education program, and complete a return to duty test with a
negative test result.

The employee must have a verified negative drug test result
and/or alcohol test result of less than 0.02 to retum to duty to
perform a safety-sensitive function. If a drug test is cancelled, the
employee will be subject to and required to pass another drug test.
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In accordance with the federal regulations 49 CFR Part 40
Section 40.67, effective August 31, 2009, all retumn to duty drug
testing will be conducted under direct observation.

f. Follow-Up

An employee who is allowed to return to duty to perform a
safety-sensitive function following a verified positive drug test
result, an alcohol test of 0,04 or greater, or a refusal to submit to a
test will be subject to unannounced follow-up testing for at least
twelve (12} months but not more than sixty (60) months. The
frequency and duration of the follow-up testing will be determined
by the SAP, but subject to the conducting of a minimum of six (6)
tests during the first twelve (12) months after the employee has
returned to duty. The SAP shall document the basis upon which a
determination of follow-up testing in excess of both twelve (12)
months and twenty four (24) months has been made.

In accordance with the federal regulations 49 CFR Part 40
Section 40.67, effective August 31, 2009, al! follow-up testing will
be conducted under direct observation.

Follow-up testing is separate from and in addition to the
Authority's random testing program. Employees subject to follow-
up testing also will remain in the standard random pool and will be
tested whenever subject to random testing, even if as a result the
employee is tested twice in the same month, week, or day.

The requirements of the SAP’s follow-up plan “follow the
employee” to subsequent employers or through breaks in service.

g. Non-FTA Testing

Separate from any FTA requirements, all applicants for
employment in safety-sensitive positions or employees being
transferred or reinstated into safety-sensitive positions will be
required to submit to and pass a pre-employment drug and/or
alcohol test administered as part of the pre-employment physical
examination. If a pre-employment drug or alcohol test is
cancelled, the Authority shall require the applicant to submit to and
pass another test.
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2.

Also separate from any FTA requirements, the Authority
requires that all employees covered by this policy submit to a drug
and alcohol test:

(®)

(i)

(iii)

(iv)
%

In the event of an accident or any other incident
involving a possible claim of injury or property
damage not otherwise covered by the FTA
regulations. At least one (1) non-bargaining unit
employee shall complete a Condition of Employee
Report.

Based upon a physician's objective medical
judgment.

During a return to duty physical examination not
otherwise covered by the FTA regulations for any
employee performing or supervising an operating
function.

To satisfy EAP requisites.

When the Authority has reasonable suspicion to
believe that a covered employee has used a
prohibited drug and/or engaged in alcohol misuse
when the employee is on Authority property or
during the employee's tour of duty but is not
otherwise covered by the FTA regulations.

Conduct that Constitutes a Refusal to Submit to a Test

The following conduct will be regarded by the Authority as a

refusal to submit to a drug and/or alcohol test:

oFailure to appear for any test (except a pre-employment test)
within the time allotted by the Authority after being directed to do
so by the Authority.

eFailure to remain at the testing site until the testing process is

complete; provided that an employee who leaves the testing site
before the testing process commences for a pre-employment test is

not deemed to have refused to test.

sFailure to provide a specimen; provided that an employee who
does not provide a specimen because he/she has left the testing site
before the testing process commences for a pre-employment test is
not deemed to have refused to test.
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eFailure to provide a sufficient amount of urine or breath, and it
has been determined, through a required medical evaluation, that
there was no adequate medical explanation for the failure.

sFailure to permit a directly observed or monitored collection
when required per CFR 49 Part 40 Section 40.67.

oFailure or declining to take a second test the Authority or
collector has directed the employee to take.

» Failure to undergo a medical examination or evaluation as
required. In the case of a pre-employment drug test, the employee
is deemed to have refused to test on this basis only if the pre-
employment test is conducted following a contingent offer of
employment.

eFailure to sign the certification at Step 2 of the Alcohol Testing
Form.

eFailure to cooperate with any part of the testing process. (e.g.
refuse to empty pockets when directed by the collector, behave in a
confrontational way that disrupts the collection process, fail to
wash hands afier being directed to do so by the collector).

oFor an observed collection, failure to follow the observer's
instructions to raise clothing above the waist, lower clothing and
underpants, and 1o turn around to permit the observer to determine
if the employee has any type of prosthetic or other device that
could be used to interfere with the collection process.

sPossessing or wearing a prosthetic or other device that could be
used to interfere with the collection process.

s Admitting to the coliector or MRO that the employee adulterated
or substituted the specimen.

*An adulterated or substituted test result verified by an MRO.
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V. METHODOLOGY

The Authority's testing program will conform to the standards established by the
DOT in 49 CFR Part 40 as amended. All employees subject to testing under this policy
will be given notice of the implementation of the policy. The Authority will make copies
of 49 CFR Parts 40 and 655 readily available upon request of any employee subject to
testing under this policy.

Separate from any FTA and DOT requirements, all Authority-mandated drug
testing will be performed to detect for the presence of the following five (5) substances:
barbiturates; benzodiazepine metabolites; methadone; methaqualone; and propoxyphene,
in addition to the five substances tested under the DOT testing regulations. Cutoff levels
for the substances tested under the DOT testing regulations are those provided in 49 CFR
Part 40.

The following initial cutoff levels will be used when screening the specimens to
determine whether they are negative for these additional five (5) drugs or classes of
drugs:

Drug Cutoff Levels (ng/ml)
Barbiturates 300
Benzodiazepine metabolites 300
Methadone 300
Methaqualone 300
Propoxyphene 300

The following confirmatory cutoff levels will be used:

Drug CutofT Levels (ng/ml)
Barbiturates 150
Benzodiazepine melabolites 150
Methadone 150
Methaqualone 150
Propoxyphene 150

18




VII

A.

ENFORCEMENT OF POLICY

Consequences of Verified Positive D efusal to Submit to a
Test, or Violation of the P

1. Applicants for Employment

An applicant for employment covered under this policy who has a
verified positive drug test result or refuses to submit to a drug test will be
provided with a list of SAP’s.

Additionally, separate from any FTA mandated requirements, any
applicant for employment covered under this policy who has a verified
positive drug test result, refuses to submit to a drug test, or violates any
other provision of this policy will be disqualified from consideration for
employment with the Authority for a period of at least one (1) year from
the date of testing.

2. Employees

Any covered employee who has a verified positive drug test result
or refuses to submit to a drug test will be removed immediately from
performing any safety-sensitive function until or unless the employee
successfully completes the return to duty process set forth in 49 CFR 40
Subpart O.

Additionally, separate from any FTA mandated requirements, any
employee covered under this policy who has a verified positive drug test
result, refuses to submit to a drug test, or violates any other provision of
this policy will be subject to the provisions contained in Attachment H of
the parties’ collective bargaining agreement.

C ences of Misuse of Alc efusal to S to an Alcohol

Test, or Other Violation of the Policy

Any covered employee who has an alcohol concentration of 0.04
or greater or refuses to submit to an alcohol test, will be removed
immediately from performing any safety-sensitive function, until or unless
the employee successfully completes the retum to duty process set forth in
49 CFR 40 Subpart O.

Additionally, separate from any FTA mandated requirements, any
employee covered under this policy who has an alcohol concentration of
0.04 or greater, refuses to submit to a test, or violates any other provision
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The Union reserves the right to change said notification telephone
numbers upon fourteen (14) days advance written notice to Human Resources..

Notification to the Union is not necessary if a Union representative is
present at the time the request is made, or if a situation exists which reasonably
prevents the Authority from notifying the Union. In the event the Authority fails
to notify the Union because it claims to have been reasonably prevented from
doing so, the burden of showing such will be on the Authority.

The Authority shall, upon written permission of the employee, notify the
Union of the results of any alcohol test within sixty (60) houss after the employee
has submitted to the test and/or within sixty (60) hours after the MRO has verified
a positive drug test result with the employee; except that results of tests conducted
pursuant to Section IV.B.1.g.iii shall be reported only where positive and results
of tests pursuant to Section IV.B.1.g.iv shall be reported only where the employee
has been found fit to work and the test results are positive. The Authority shall
make available to the Union a copy of the written report from the laboratory
within twenty-four (24) hours after the report is received by the Authority upon
written permission of the employee.

Employees shall be reinstated to active status pending the result of any
drug and alcohol test conducted pursuant to Sections IV.B.1.e. or IV.B.1.g.iii. If
the test results show the presence of any controlled substance or alcohol, the
employee shall be removed from service immediately and the Authority shall take
further action consistent with the terms and provisions of this policy.

If the results of a drug test show the presence of any controlled substance,
the employee shall have the right to request the split portion of the sample to be
sent for testing to another DHHS-certified laboratory for analysis within seventy-
two (72) hours of notification by the MRO to the employee of the positive test.
All the costs associated with the storage of the split sample shall be borne by the
Union.

D. Consequences of Negative Test for Employees

Separate from any FTA or DOT requirements, if the analysis of the
employee's urine and/or breath specimen procured in connection with a drug or
alcohol test conducted pursuant to Sections IV.B.1.b or IV.B.1.g establishes that
the specimen is negative for the presence of controlled substances in conformity
with 49 CFR Part 40 as amended, the employee shall be compensated for all
time lost from work directly attributable to the order to take the test, provided
there are no other rule violations which give rise to the order to take the test.
Additionally, the employee shall be compensated at the rate of one and one-half
(1 %) times the employee's straight time hourly rate for all hours or portions
thereof in excess of his/her scheduled work day that the employee is involved in
activities directly attributable to the order to take the test. Further, if the order by
the Authority to submit to the test has been made pursuant to Section IV.B.1.b

21




above, and the analysis shows the employee is t0 be considered to have been
unimpaired, the employee shall have the right to request a meeting to include the
employee, a Union Representative, a member of the Human Resources
Department, and the person who requested the employee to take the test. The
Union shall notify the Authority in writing within fourteen (14) days after the
results of the tests are available of the employee's request for a meeting, and the
meeting shall be scheduled at the convenience of the parties, but no later than
fourteen (14) days afier receipt by the Authority of the request, circumstances
permitting. Whenever possible, the meeting will be scheduled during the
employee's regular working hours, and the employee will be compensated at
his/her regular rate of pay for any time lost. In the event the meeting cannot be
scheduled during the employee's regular working hours, the employee shall be
paid an amount equal to four (4) hours pay as compensation for the time spent at
the meeting.

E. Dilute Specimen

Negative dilute results with a creatinine concentration equal to or greater
than 2mg/dL, but less than or equal to Smg/dL, will require an immediate
recollection under direct observation. Negative dilute results of greater than
Smg/dL will require the employee to take another test immediately. Should this
second test result in a negative dilute result, the test will be considered a negative
and no additional testing will be required unless directed to do so by the MRO.
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VIl. GRIEV - TRATION D

Separate from any FTA or DOT requirement, any dispute concerning this policy
shall be subject to the parties' grievance-arbitration procedures contained in their
collective bargaining agreement.

VIIL. TY OF POLIC ORITY CONTRACTORS

All Authority contractor employees, and employees of third party contractors
which operate transportation service for Authority contractors, who are engaged in the
performance of safety-sensitive functions for the Authority are subject to the provisions
of 49 CFR Parts 40 and 655, including the adoption of a drug and alcohol policy which
complies with these regulations. Any contractor employee who violates these provisions
will not be allowed to perform safety-sensitive functions in the Authority-funded service.

Contractors are required to ensure compliance with the applicable provisions of
49 CFR Parts 40 and 655 and must provide timely data to the Authority, as requested by
the Authority, in order that the Authority may include such information in its mandated
reports to the DOT and FTA. The Authority will make every reasonable effort to assist
contractors in compliance, which may include offering Authority-obtained services for
testing, MRO, and SAP reviews, and education and training, for the fee(s) charged to the
Authority

IX. ATTACHMENT G- COLLECTIVE BARGAINING AGREEMENT

This policy amends relevant sections of Attachment G to the parties’ collective
bargaining agreement.

MEMORANDUM OF UNDERSTANDING

(a) To the extent any inconsistencies arise between the Chicago Transit
Authority Drug and Alcohol Policy and Testing Program for Safety-Sensitive Employees
(“the Policy”) and any federal, state, or local laws, regulations, and ordinances, the latter
shall control and shall supercede any inconsistent provisions of the Policy.

(b) Appendix E: List of Safety-Sensitive Employees attached to the Policy set forth
certain classifications of employees that the Authority deems to be *“safety-sensitive”
employees. Locals 241 and 308 preserve any and all claims and defenses either may
have relative to whether any particular classification of employee has been properly
included or excluded from Appendix E.
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APPENDIX A

POLICY AND PROGRAM PERSONNEL

Vice President, Omar A. Brown - Human Resources

obrown@transitchicago.com / 312-681-2600

Drug and Alcohol Program Manager, Marie Marasovich - Human Resources

mmarasovich@transitchicago.com / 312-681-2223

Drug and Alcohol Program Assistant, Vetrice Coleman - Human Resources
veoleman@transitchicago.com / 312-681-2270

Substance Abuse Professional, Mark Ketterson - Human Resources

mketterson@transitchicago.com / 312-681-2216

Drug and Alcohol Hotline
312-681-2225 ext. 5

24




APPENDIX B

CONDITION OF EMPLOYEE REPORT
FORM 3134
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APPENDIX C

DRUG AND ALCOHOL
TEST NOTIFICATION
FORM 7785
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APPENDIX D

DRUG AND ALCOHOL TEST PROTOCOL
FORM 0762
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COLLECTION PROTOCOL FOR ALCOHOL BREATH TESTING
(Effective 0825/08)
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APPENDIX E - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

JSN |POSITION TITLE UNION JSN |POSITION TITLE UNION
5445)Acting Garage Foreman 241 5262|Chicl Rail Veh Design Engineer 0
3369) Assembler Helper 8 4381 |Combined Rail Operator 308
2502 | Assistant Carpenter Foreman 27 3237{Communications Technician 134
7665 | Assistant Chief Equipment Engineer 0 271 |Conductor 308
1216| Assistant Foreman Stee) Fabrication Shop 8 2040|Controller I 0
3282|Asst Foreman Bus & Truck Mechanics 701 3981 |Controller (11 0
1375(B Electrician 134 7995 [Coordinator, Construction Safety 1]
5562B Electrician (Light Maintenance) 134 8130|Coordinator, Emergency Preparedness 0
1371|B Electrician (Substation Maintenance) 134 7084 )|Coordinator, Engineering - Electrical 0
4579|B Progression Maintenanceainer (Pre 9/26/90) 134 7088)Coordinator, Engineering - Signal 0
1146|Blacksmith & Welder 1247 8593| Coordinator, Quality improvement - Bus s
27271Blacksmith & Welder (Frog Shop) 1247 8642|Coordinator, Quality improvement - Facilities i)

974]Blacksmith & Welder {Skokie) 1247 8594 | Coordinator, Quality Improvement - Rail 0
1145|Blacksmith & Welder Foreman 1247 7128|Coordinator, Rail Car Appearance 1}
3457|Blacksmith & Welder Leader A 1247 7139|Coordinatar, Right-Of-Way Janitor 0
1411 |Bus & Truck Mechanic 701 8056|Caordinatar, Signal Maintenance 0
2220)Bus & Truck Mechanic Apprentice 701 316|Craneman A 308
1423FBus & Truck Mechanic Foreman 701 5528|Customer Assislance Supervisor 308
1973|Bus & Truck Mechanic Helper 701 3304|Electrical Engincer 1l 0
2600 Bus & Truck Mechanic Leader 701 J070|Electrical Engineer 111 0
6151|Bus Body Chassis Specialist 27 5943|Electrical Engineer I1] - Rail 0
5478|Bus Controller 134 2314|Elecirical Maintainer Specialist 9
2624|Bus Dispaicher 241 1385|Electrical Maintenance Man 713
1039|Bus Handler 24l 3992|Electrical Uit Assembler-Rail 713

133|Bus Instructor | 34| 970|Electrical Worker 134

_3£3|Bus Instructor If 24| 5051 |Etectrical Worker 134
3779]Bus Instructor 111 141 1384 |Etectrical Worker Apprentice 713
2433}Bus Mechanic 241 2556]Elecirical Worker Leader 134

110{Bus Operator 241 1269]Emergency Service Chauffeur 700
6092|Bus Repairer Il 241 1268|Emergency Service Helper 700
6093|Bus Repairer I 241 1616)|Engine Washer 241
6094 Bus Repairer IV 241 7180|Engineer - Cansiruction 0

173|Bus Service Supervisor | 241 7199}Engineer | - Signal 0
3432|Bus Service Supervisor [1 241 7201 Er_lginecr 1 - Structural 0
1441 |Bus Servicer 241 7206}Engineer 1 - Electrical 0
6211|Bus Servicer Apprentice 24] 7210|Engineer 1l - Mechasical 0
6091]Bus Servicer | 241 7211|Engineer 1] - Mechanical/Electrical 0
4636|Bus Wheel Chair Lift Specialist 241 7117|Engineer 1I - Product 0
6180]Bus/Truck Mechanic-Systems Maintenance 701 7218|Engineer il - Rail Equipment 0
1437]Car Repairer 'A’ 308 7220|Engineer 11 - Signal 0
14384Car Repairer 'B' 308 6236|Engincer 11 - Structural 8

399|Car Servicer 308 7222|Engineer II - Structural 0
6208 Car Servicer Apprentice 308 7735 |Engineer 11, Communications 0
1205 [Carpenter 2 7227|Engineer [1i - Electrical [1]]
1340jCarpenter 'A' 27 7228 |Engineer IlI - Electrical Design 0

385[Camenter Apprentice 27 7231 IEnjigeer III - Mechanical 0
2674(Carpenter Foreman 27 7232 |Engincer 1l - Mechanical/Electrical 0
1190|Carpenter Foreman (Skokie) 27 7238 |Engineer 11 - Product 0
1330|Carpenter Foreman (S-Shops) 27 7241 [Engineer 11I - Signal 0

346|Carpenter Leader 27 6237|Engineer 11l - Structural 8
2683|Cash Box Puller 241 7243 |Engineer [1] - Structural 0
7044|Chief Bus Equipment Engineer 1] 7768|Engineer IV - Communications 0
1698|Chicf Foot Collector 308 7248|Engineer IV - Electrical 0
8091 | Chicf of Fire Protection, Response and Training 0 7255|Engincer 1V - Mechanical/Electrical - Q¢ 0
7046 | Chief Rail Equipment Engineer 0 7256|Enginees IV - Molor Vehicle Equipment [i]]
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APPENDIXE - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

7257|Engincer IV - Power 0 7808 Manager tl, Maintenance - Bus 0
7258 |Engineer IV - Power /Testing 0 7809|Manager II, Maintenance Rail 0
7260]Engincer 1V - Rail Equipment 0 7739|Manager i1, Maintenance Instruction 0
7261 {Engineer [V - Rail Vehicle Design 0 7774|Manager 11, Power & Way Mainienance 0
7262|Engineer IV - Signal 0 7372|Manager 11, Transportation 0
7263|Engineer IV - Specification/Quality Assurance 0 7810{Manager 1, Transportation - Bus 0
6238|Engineer IV - Structural 8 7811 |Manager I, Transportation - Rail 0
7264 Engineer IV - Structural 0 171 7{Manager Il, Transpartation Instruction 0
7267|Engineer IV - Track of 5209 Manager Maintenance -Bus 0
1381 |[Engineering Assistant 134 5210{Manager Maintenance-Rail 0
2424|Equipment Tech 1 241 $282|Manager Power Maintenance 0
2593 |Equipment Tech 11 241 5088)Manager Power/Signal‘Comm Engincer 0
2689 Equipment Technician I 241 5293{Manager Signal Maintcnance D)
5497|Extra Board 308 5‘.’24le::¢1' Structure Maintenance [i] |
4382|Facil Maintenance Instructor 0l $283]Manager Substations&Elec Test ol
3371 [Final Assembler 8 5288Manager Track Maintenance f)|
6202| Flagman 308 5208]Manager Transportation - Rail |
1647|Faot Coliector 308 7505{Manager Transportation Instruction 0}
2595|Foreman B Electricians 134 5207|Manager Transportation-Bus o
1374|Foreman ‘B’ Electricians 134 8602|Manaper, Bus Capital Projects & Field Enginecring 0]
4122|Fareman Communications Tech 134 7389 Mma!er, Bus Heavy Maintenance [
1321 |Foreman Electrical Workers 134 7398|Manager, Construciion Management Oversight H
1254 |Foreman Steel Fabrication Shop 8 7403 Manzger. Control Center ]
1436fGarage Assistant Foreman [} 241 7419 Manager, Facilities Maintenance {
2303}Garage Instructor | 241 7424|Mannger, Field Operations Track Strucrure 0
3502)Ganage Instructor [] 241 8641 [Manaper, Janitorial Services 0
2207|Heavy Duty Equipment Operalor 700 7438|Manager, Maintenance 0
3437)ladustrial Engineer 11 999 7804 Manager. Maintenance - Bus 1]
2302)Inspection Terminal Instruciar | 308 7805[Manaper, Maintenance - Rail 1)
2303{Inspection Terminal Instructor 1! 308 7436|Manager, Maintenance Construction 0
7748|Investigator 0 7463 |Manager, Rail Car Appearance 0}
853 |lronworker ] 7464} Manager, Rail Customer Facilities Maintenance of
4976|tranworker (Non-Welding) 1 7454|Manager, Signal Engincering aq
993 |Ironworker Foreman ] 7487} Manager, Signal Maintenance 0]
3458 |Ironworker General Foreman 1 7492|Manager, Structural Maintenance 0]
B54lronworker Helper 700 7500 Manugcr. Structure Enginccring 0]
3658 |lronworker Helper 700 7493|Manager, Substation & Power Maintenance of
6227|Key Instructor 241 7497Manager, Technical Services - Rail 0
2632|Linc Foreman 9 7498|Manager, Technical Support 0
2633|Lineman 9 [ 7903|Manager, Track Engincering o}
2634|Lineman Helper 9 7501 |Manager, Track Maintenance 0
1535|Loader Grinder Operator 308 7504 |Manager, Trmnsportation 0
1191 |Machine Shop Foreman {Skokie) ] 7806|Manager, Transportation - Bus [}
1324 |Machine Shop Foreman (S-Shops) 8 7807|Manager, Transportation - Rail 0
1962|Machinist 8 8346|Manager, Transportation - Raif CS 0]
1249 Machinist (Fmg Shop) 8 8531 Manaier, Transportation - Supesvision 9
4679{Machinist {Rail) 8 4768|Materiel Assignment Dispaicher 134
1416|Machinist Apprentice 8 3922{Mechanical Unit Assembler 701
2578 |Machinist Foreman 8 39241Mechanical Unit Preparer 701
2554 |Machinisi Leader A 8 2211 {Mobile Bus Mechanic 241
2732 |Machinist Leader A (Frog Shop) B 6199|Modified Customer Assistant 308
5214|Manager Comm/Power Control 0 257|Motorman 308
7705 [Manager 11, Control Center 0 2636|Pm Resident Instrustor 241
7740 |[Manager II, Facilities Mainicnance 0f 3665 |Power Controller 134
7991 |Manager I, Inspections & Investigations 0 7549|Project Manager 0]
7367]Mana§er 1, Maintenance 0 8171]Project Manager - Construction 0]
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APPENDIX E - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

6190}PTTC Fll.gmln 308 8666]Senior Project Mana;_;cr « Construction 0
6191 JPTTC Rail Inspector 308 5280]Senior Quality Engincer-Electrical 0
6192|PTTC Rail Instructor 308 $279|Senior Quality Engineer-Mechanical 0
7559|Quelity Assurance Inspector 0 4507 |Senior Rail Equipment Engincer 0
5274]|Quality Impeavement Tech 0 5319)Senior Saflety Analyst 0
5758|Quality Improvement Tech 11 0 8646 |Senior Safery Officer 0
5988|Radiator Repairer 73 7994 )Senior Safety Specialist 0
6100|Rail Carbody Inspector 308 52771{Senior Shop Eqal Impev Inspector 0
5479|Rail Controlier 134 5487]Senior Signal Engineer 0
6099 |Rail Controls Inspector 308 4660{Senior Structural Maintenance Engineer 0
3982 |Rail CSR / Secunty Controlier 134 79524Senior System Safety Engineer 0
6098 |Rail HVAC Repairer 308 B197{Senior Technician, Quality Improvement - Bus 0
3430{Rail Instructor | 308 B198{Seniar Technician, Quality improvement - Rail 0
343 1{Rail Instructor I 308 5287§Senior Track Construction Engineer 0
6203|Rail Instructor 111 308 4800 Senior Track Mainienance Engineer 0
6102|Rail Leader/Pilot 308 B662|Senior Transit Safety Investigator 0

305|Rail Service Supervisor | 308 8620|Senior Transit System Safety Officer 0
3434|Rail Service Supervisor [| 308 1267|Service Truck Chauffeur 700
6122FRail Service Supervisor Il 308 2491|Sheet Metal Foreman 73
6097Rail Technician 308 2534|Sheet Metal Foreman 73
3676|Rail Terminal Supervisor 308 1077|Sheet Metal Worker 73
6101 [Raii Truck Shop Repairer 308 2216|Sheet Metal Worker 73
2129|Rapid Transit Operator 308 2105]Sheet Metal Worker Apprentice 73
2783|Resident Instructor Tire Repair 241 2287{Shop Inspecior 241
6204 Roadmaster 1 134 1110]Shop Tractor Operator 241
7564 | Rordmaster |/ 0 2500{Shopman | 8
5290{Roadmaster |1 Track Constr 0 2088)Shopman I 8
5493 |Roadmaster || Worktrain 0 5092{Signal Engineer | 0
6205 | Roadmaster 111 134 6217]Signal Engineer [ 9
7565|Roadmaster 111 0 5477)Signal Enginecr II 0
5289|Roadmaster I11 Track Maintenance J 6218}Signal Engineer [l 9
5320|Safety Analyst 0 5089|Signal Engineer 11 0
7566|Safety Officer 0 6219|Signal Engineer I1l 9
8003 |Safety Specialist 0 6220|Signal Engineer IV 9
4302]Security Controller 0 5090 Signal Engineering Coordinator 0
8287| Security Specialist 0 6222|Signal Engineering Coordinator 9
8647| Senior Construction Safety Engineer | 819[Signal Foreman 9
B621|Scnior Coordinator, Emergency Preparedness 0 2128 Signal Helper 9
7581]Senior Cootdinator, Facilities Maintenance 0] 2127|Signal Maintainer 9
5276]Senior Field Qual Imprv Inspector 0 622} |Signal Maintenance Coordinator 9
2537{Senior Gm}ge Instructor 241 4426|Signal Relay Foreman 9
75891 Senior Industrial Hygienist 0 5800|Special Part-Time Bus Operator 241
8573 Senior Manager, Accident Investigations 0 3292|Structural Engineer | 0
B374]Senior Manager, Construction Safety & Engineering 0 3293 |Siructural Engineer 1T 0
8475} Senior Manager, Inspections & Investigations 0 3113|Structural Engineer HI 0
8575|Senior Manager, Occupational Health & Safety 0 6239 Siructure Engincering Coordinator 8
8485| Senior Maneger, Rail Customer Facilities Maintenance 0 6240|Structure Maintenance Coordinatos 8
B661|Senior Manager, Safety Investigator Q 3370|Sub Assembler 8
7487 Senior Manager, Signal Maintenance 0 2602|Substation Attendant 134
7492 Senior Manager, Structural Maintenance 0 6228 |Supervisor Clerk 241
8576|Senior Manager, System Safety - Bus 4} 1234|Supervisory Chauffeus-Garage Man 700
8577|Senior Manager, Systetm Safety - Rail 1] 263 [Switchman 308
7501 |Senior Manager, Track Maintenance Y 7615 }System Safety Engineer 0
8489|Senior Manager, Transportation - Rail 0 314} TA/Modified Customer Assistang 308
8491 |Senior Manager, Utility Services 0 4508| Tech Design Drafisman If 0
5486)Senior Power Engineer Q 81 14| Technical Trainer - Rail 0
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APPENDIX E - CTA SAFETY-SENSITIVE POSITION TITLE LIST 2015

7619| Technician, Quality Improvement 0}
7825| Technician, Quality Improvement - Bus 1)
7826 Technician, Quality Improvement - Rail o)
5000| Testing Engineer 134
2367|Testing Engineer | 134
881[Testing Engineer 11 134
5031 | Testing Engineer 111 134
6054] Testing Engineer IV 134
6055 Testing En&ineel' Y 134
263531Tire Repairer 241
988 Tool Maker 8
292{Towenman 'A' And 'B' 308
2748{Track Lubricator Maintainer 308
6245] Track Maintenance Coordinator 8
4712]Track Maintenance Engineer 11 0
2704 Track Maintenance Equipment Operaior 308
571 Track Welder 308
3366] Trackman 308
2285 Trackman I1 308
8663 Transit Safety Investigator 0
8616| Transit System Safety Officer 0
6195 Universal Rail Supervisor ! 308
6196{Universal Rail Supervisor 1l m
1052|Upholsterer 9777
2581 |Work Car Crane Operator 308
414|Work Train Conductor 308
5420|Work Train Conductor 308
4926t Yardmaster 134
7644| Yardmaster 0
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L OVERVIEW

In 2 document styled “Chicago Transit Authodty Drug and Alcohol Policy and Testing
Program for Safety Scnsitive Employees” (“the FTA Policy”™), the Chicago Transit Authonty
(“the Authorty”) set forth a drug and alcohol policy and testing program developed to comply
with the requirements of federal laws and regulations promulgated by the Federal Transit
Administraton (“FTA”) and the Deparunent of Transportagon (“DOT”). As required by the
FTA and the DOT, the FTA Policy was limited in its application to only those employees of
the Authonty engaged in the performance of safety-sensitve functons. This document sets
forth the drug and alcohol policies and testing programs mandated by the Authority, but not
required by the FTA or the DOT for employees of the Authority who do aot perform safety-
sensidve functons. This document has been adopted by the Chicago Transit Authority Board
of Dircctors pursuant to resolution.

In adopting this policy, the Authority does not otherwise waive its right to enforce
already established nules, policies, programs, or the terms and provisions of any applicable
collective bargaining agreement governing drug and alcohol use or possession that are not
inconsistent with this policy. Moreover, this document is intended to be read consistent
with and subject to any otherwise applicable law or regulaton presently in effect or which in
the future may take effect. If any secdon or provision of this document should be held
invalid by operation of law, none of the remainder shall be affected.

II. INTRODUCTION
A. Policy and Program Purposes

The Authority performs a vital service for the public. To ensure that this
service is delivered safely, efficiently, and effecavely, each employee of the Authority
has the responsibility to perform his/her dudes in a safe, consciendous, and
courteous manner.

The purpose of this policy is to establish guidelines to maintain a deug and
alcohol-free workplace and to reduce the probability of accidents or incidents related
to the use and/or misuse of alcohol and other drugs by employees so that transit
services are delivered safely, efficiently, and effectively.

This policy outlines four principles as a means to achieve the Authoriry's goal
of providing a workplace free from the effects of drug and alcoho!l use and/or
misuse for its employees. The first principle emphasizes deterrence from the use of
drugs and alcohol in or affecting the workplace. The Authority will make educadon
and training available for alf employecs regarding the effects of substance abuse on
individuals and in the workplace. Supervisors and managers will receive specialized
training in detection, early intervention, and enforcement.

The second principle is treatment and rehabilitadon. The Authority

maintains an Employee Assistance Program ("EAP”) to assist employees with
personal problems, including those surrounding the misuse of drugs and alcohol.



The Authority supports rehabilitadon before an employee’s job is in jeopardy.
Although employees are encouraged to receive help for drug and alcohol problems,
participation in the Authority's EAP will not excuse an employee's failure to comply
with rules and regulatons of the Authorty. Nor will it preciude discipline for rule or
policy violadons.

‘The third principle is detgction. Toward this end, the Authority employs six
{6) drug and/or alcohol tests in the following circumstances: pre-employment,
reasonable suspicion, post-accident, based upon a physician’s objective medical
judgment, return to duty, and to satisfy EAP requirements. The foregoing drug and
alcohol test policy will apply to all full-time, part-time, seasonal, and temporary
employees of the Authorty not otherwise engaged in the performance of safety-
sensitve functons. It also applies to applicants for positons of employment not
otherwise involving the performance of safety-sensitve functions.

The fourth principle is enforcement, which is essendal if deterrence,
rehabilitation, and detecton are to be successful. All employees must be fit for duty
as defined within this policy. Accordingly, the manufacrure, distabution, dispensing,
possession, or use of a drug or controlled substance contrary to the terms of this
policy, and the use or possession of intoxicants contrary to the terms of this policy
are prohibited.

B. ement ngibiliti

All employees of the Authority covered by this policy are required to refrain
from using drugs and alcohol contrary to the specific prohibitons idendfied herein.
The Authority's Vice President, Human Resources (or 2 designated representagve)
will monitor Department practices to ensure compliance with and answer any
questions concerning the information presented in this policy. Contact information
for the Vice President, Human Resources and addidonal program personnel is
contained in Appendix A.

Employees are responsible for ensuring adherence to this policy. Managers
and supervisors will be held accountable for both the application of the policy and
the consistency of its enforcement. To that end, the Authority prohibits the
discriminatory application, implementation, or enforcement of any provision of this
policy on the basis of race, color, age, sex, religion, national odgin and ancestry,
sexval orientation, veteran status, disability, or any other basis protected by federal,
state, or local laws.

C. nfidentiali

Confidentiality will be maintained throughout the drug and alcohol screening
process. The Authority will maintain records in a manner so that the disclosure of
information to unauthorized persans does not occur. Addidonally, the Authority,
the specimen collection site, testing laboratory, medical review officer, (*"MRQ"),
breath alcohol technician ("BAT"), and the substance abuse professional ("SAP")
will be held to the strct confidendiality requirements consistent with FTA and DOT
testing regulations and applicable federal, state, and local laws.
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II1.

EAP personnel will be expecied to carry out all actions reladve to this policy
in a manner which respects the dignity and confidendality of those involved. EAP
records are regarded as confidential medical records and are not available for
inspection by anyone except EAP staff absent a writien release of informaton by the
employee. EAP personnel will release informadon to personnel of the Authority
only on a necd-to-know basis subject to advance nodce to the employee. In any case
where the employee raises a claim against the Authority involving the quality of care
or services rendered by the EAP, the employee shall be deemed to have waived
his/her fght to confidendality and the Authority shall have the right to explore
thoroughly and evaluate the employec's participaton in the EAP.

A covered employee is entitled, upon written request, to obwin copies of any
records pertaining to the employee’s use of prohibited drugs or alcohol, including any
records pertaining to his/her drug or aleohol tests. The Authority shall promptly
provide the records requested by the employee. Access to an employee’s records shall
not be contingent upon payment for records other than those specifically requested.

TION GUID
ALCOHOIL-FREE WORKPLACE
A. Deterrence

1. Fitmess for Duty

The Authority has determined that an employee is fit for duty when
he/she is able to perform his/her job duties, including when he/she is ready
for work or working without the ptesence of any alcohol or the presence of
any specified drugs or their metabolites as prescribed by this policy.
Employces must understand that they arc respensible for assuring that their
job conduct is safe and appropriate.

An employee is "on duty" or "subject to duty” within the meaning of
this provision:

*On his/her regularly scheduled days from the ime he/she arrives
on the property unil the time he/she completes his/her work
assignments and leaves the property.

®When reporting for a physical examination as a requirement of
his/her position of employ.

*\When the employee has volunteered or has been assigned extra
work in his/her day off or vacation.

ePrior to the start of duty, when told in advance that he/she is
expected to be on duty within the next eight (8) hours.



2. Reporting the Use of Prescription Drugs or "Over-the-
Counter" Medication

All employees are required to report to the Authonry the use of
prescripdon drugs and "over-the-counter” medication if the physical, mental,
or emotonal health of the employee is impaired or becomes impaired or
changes significantly through the use of such a prescripdon drug or "over-
the-counter” medication. A physician designated by the Authority will make
the determinaton as 1o whether chere is a possibility that the employee's
performance of essendal funcdons of the job may be affected or
compromised by the employee's use of any such drug or medicaton or that
the safety of the employee, his/her co-workers, or the public is, or could be,
in jeopardy. Ifitis concluded that there is such a possibility and a reasonable
accommodation pursuant to the Americans with Disabilities Act cannot be
made, the employee will be considered unfit for duty and will be removed
from service. The employee will remain out of service but only for such a
reasonable perod of tme as is necessary for the employee to be cleared to
return to work by an Authoriry-designated physician.

Employees who fail to report their use of prescription drugs or
"over-the-counter" medicadon in accordance with this secton, and
subsequendy have a confirmed positdve drug or alcohol test, are subject to
progressive discipline up to and including discharge.

3. Education and Training

The Authority recognizes that education and training of its workforce
and supervisors are major components of a successful drug and alcohol
program. To that extent

*All employees subject to resting under this policy will be given
notice of the implementadon of the policy.

¢The Authority will display and distribute informational material
about the effect of drugs along with 2 community service hotline
telephone number to assist employees who may be experencing

problems with prohibited drugs.

*The Authority will distribute informational matedal about the signs
and symptoms of an alcohol problem and the effects of alcohol
misuse on an individual's health, work, and personal life.

In addidon to the foregoing, the Authority will consider and
implement such education and training programs as will help promote safery
goals, maintain the integrity of the Authority's drug and alcohol testing
program, and enhance the benefits of that program.



In order to promote a drug and alcohol-free environment, the Authority will
work to assist eligible employees with problems due to the use of drugs or misuse of
alcohol. Accordingly, the Authority has established and encourages the use of its
Employee Assistance Program ("EAP"). The EAP was established in part so that an
employee who recognizes that he/she has a drug use or alcohol misuse problem may
have the opportunity to teceive treatment and rehabilitaton.

The Authonty’s EAP will assist eligible employees with drug use and alcohol
misusc problems, and related concems, through one or more of the following,
depending upon the circumstances of each pardcular case:

. Consultaton with supervisors and/or other Authority officials.

. Evaluaton and referral.

. Individual and group counseling.

. Individual case management.
. Crisis interventon.

. Specialized education and training programs.

Although cmployces are encouraged 1o receive help for drug and alcohol
problems, participation in the Authority’s EAP will not excuse an employee's failure
to comply with rules and regulations of the Authority. Nor will it preclude discipline
for rule or policy vicladons. Employees are directed to any pertinent collective
bargaining agrecment for the terms and provisions of, and restrictions and benefits
attendant to, EAP participation. Any questions regarding the Authority's EAP
should be referred to the Authority's Vice President, Human Resources (or a
designated representadve).

IV. PROVISIONS FOR DRUG AND ALCOHOL TESTING
A. General Conditi

1. Persons Subject to Testing

The following persons will be subject to drug and alcohol testing
pursuant to the terms of this policy and must participate in this program as a
condition of employment:

oAl full time, part dme, seasonal, and temporary employees of the
Authority not otherwise engaged in the performance of safety-
sensitive functions; and



eApplicants for positions of employment with the Authority not
otherwise involving the performance of safery-sensitive functions.

A "safery-sensitive function" means any of the following dudes:

#Operating a revenue service vehicle (including when not in revenue
service).

*Operating a nonrevenue scrvice vehicle when required to be
opetated by a holder of a commercial driver's license.

eControlling dispatch or movement of a revenue service vehicle.

®Maintaining (includingrepair, overhaul, and rebuilding) a revenue
service vehicle or equipment used in revenue service.

#Carrying a firearm for secunty purposes.

Included in the foregoing are supervisors who in fact perform safety-
sensitve funcdons. Supervisors of covered employees who themselves do
not perform safety-sensitive functions are excluded and, accordingly, subject
to testing under this policy.

2. Prohibited Behavior/Drugs

All persons covered by this policy are subject to the following rules:

*The use of a controlled substance’ by Authority employees at any
time is prohibited.

»The use or possession of a conuolled substance from the time an
employee reports for work undl the conclusion of the employee's
workday or reporting for work in an impaired condition due to the
use of the same is prohibited.

*An employee may not have a controlled substance in his/her system
from the time of reporting for work undl the conclusion of the
workday.

*An employee shall not knowingly accept relief from or permit an
employee to work who is under the influence of a controlled
substance.

! “Cantrolled substance” means any of those substances identificd in Schedules I through V of 21 CFR
1308. The terms *“drugs” and *controlled substances” are interchangeable and have the same meaning.



oThe unlawful manufacture, distribudon, dispensing, possession, ot
use of a controlled substance on Authority property by any person at
any time also is prohibited.

Prohibited Behavior/Alcohol
a. Alcohol Concentration

All persons covered by this policy are prohibited from
reporing to duty or remaining on duty while having an alcohol
concentration of 0.04 or greater. No Authority supervisory person
having actual knowledge that a covered employee has an alcohol
concentration of 0.04 or greater shall permirt the emploree to wortk or
continue to work.

b. se/Possessio

All persons covered by this policy are prohibited from using
or possessing alcohol while on duty No Authority supervisory
person having acrual knowledge that 2 covered employee is using
alcohol while on duty shall permit the employee to work or continue
to work.

¢ PreDuyUs
(1) General

All persons covered by this policy are advised against
the use of alcohol within four (4) hours prior to reporting for
dury.

2 Employees Required to Report for Call

Employees who are in the work book and required to
report for call are subject to the restricdons identified in
subparagraphs IV.A.3.a, b, and ¢(1). Upon receiving a call to
report to duty, the following shall apply:

(a) The employee will be allowed to acknowledge
the usc of alcohol at the tme he/she is called to
report to duty and the inability to perform his/her
assigned work.

()  The employee must take an alcohol test if the
covered employee has acknowledged the use of
alcohol but claims the ability to perform his/her
assigned work.



d  UseFollowing An Accident

Any person required to take a post-accident alcohol test
under this policy is prohibited from using alcohol unul he/she
undergoes a post-accident test, whichever occurs first. Such a test
shall be concluded no later than eight (8) hours after the accident
occurs.

B.  Detection

1. Circumstances for Testing

a. Applicants

No applicant for employment will be hired, transidoned, or
rehired into a position by the Authority ualess he/she passes a pre-
employment drug test. The test will be administered as part of the
pre-employment physical examination. If 2 pre-employment drug test
is cancelled, the Authority shall require the applicant to submit to and
pass another test.

b. loyees

When ordered to do so by the Authorty, an employee
covesed by this policy shall submit to a drug and alcohol test:

(i) In the event of an accident or any other incident
involving a possible chim of injury or property
damage.

(i)  In the cvent of an objective observation by at least one
(1) non-basgaining unit supervisory employee that an
employee:

. Is or may be impaired in the performance of
his/her duties due to the use of alcohol or is
displaying behavior that may be associated with
controlled subsmance use; or

g Is in possession of alcohol, a controlled
substance, narcotics of any kind or associated
paraphermalia on Authority property.

(iiiy  Based upon a physician's objective medical judgment.

(iv)  During a return to duty physical examination.

) To satisfy EAP requisites



2. Conduct that Constitutes a Refusal to Submit to a Test

The following conduct will be regarded by the Authority as a refusal
to submit to a drug and/or alcohol test:

eFailure to appear for any test (except a pre-employment test) within
the dme allotted by the Authodty after being directed to do so by the
Authority.

sFailure to remain at the testing site undl the tesdng process is
complete; provided that an employee who leaves the testng site
before the testing process commences for a pre-employment test is
not deemed to have refused to test.

eFailure to provide a specimen; provided that an employee who does
not provide a specimen because he/she has left the tesdng site before
the testing process commences for a pre-employment test is not
deemed to have refused to test.

sFailure to provide a sufficient amount of urne or breath, and it has
been determined, through a required medical evaluaton, that there
was no adequate medical explanation for the failure.

eFailure to permit a directly observed or monitored collection when
required. ‘

sFailure or declining to take a second test the Authority or collector
has directed the employee to take.

¢ Failure to undergo a medical examination or evaluarion as required.
In the case of a pre-employment drug test, the employee is deemed
to have refused to test on this basis only if the pre-employment test is
conducted following a contingent offer of employment.

oFailure to sign the certification at Step 2 of the Alcohol Testing
Form.

sFailure to cooperate with any part of the testing process. (e.g. refuse
to empty pockets when directed by the collector, behave in a
confrontational way that disrupts the collecdon process, fail to wash
hands after being directed to do so by the collector).

oFor an observed collection, failure to follow the observer’s
instructions to raise clothing above the waist, lower clothing and
underpants, and to turn around to permit the observer to determine
if the employee has any type of prosthetic or other device that could
be used to interfere with the collecdon process.



*Possessing or wearing a prosthedc or other device that could be
used to interfere with the collection process.

*Admitting to the collector or MRO that the employee adulterated or
substicuted the specimen.

¢An adulterated or substituted test resulr verified by an MRO.

V.  METHODOLOGY

The Authority's testing program will conform to the standards established by the
DOT in 49 CFR Part 40 as amended. All employees subject to testing under this policy will
be given notice of the implementation of the policy. The Authority will make copies of 49
CFR Part 40 rcadily available upon request of any employee subject to testing under this
policy.

All Authority-mandated dmg testing will be performed to detect for the presence of the
following five (3) substances: manjuana; cocaine; optatcs, phcncyc.hdmc, and amphetamines.
Cut-off levels to be used to determine whether specimens are negative for these five (5) drugs
are provided in 49 CFR Part 40.87.

Addidonally, all Authority mandated drug testing will be performed to detect for the
presence of the following five (5) substances: barbiturates; benzodiazepine membolites;
methadone; methaqualone; and propoxyphene. The following initial cutoff levels will be
used when screening specimens to determine whether they are negative for these additonal
five (5) drugs or classes of drugs:

Drug Cutoff Levels (ng/ml)
Barbiturates 300
Benzodiazepine metabolites 300
Methadone 300
Methaqualone 300
Propoxyphene 300

The following confirmatory cutoff levels will be used:

Drug Cutoff Levels (ng/ml)
Barbiturates 150
Benzodiazepine metabolites 150
Methadone 150
Methaqualone 150
Propoxyphene 150
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A.

Consequences of Verified Posjtive Drug Test, Alcohiol Concentration
i jolation of

the Policy

1 Applicants for Employment

Any applicant for employment covered under this policy who has a
verfied positive drug test result, refuses to submit to a test, or violates any
other provision of the policy will be disqualified from consideraton for
employment with the Authority for 2 period of at least one (1) year from the
date of testing.

2. Employees

Any employee who has a verified posidve drug test result, an alcohol
concentration of 0.04 or greater, refuses to submit to a test administered
under this policy, or violates any other provision of the policy may be subject
to disciplinary action consistent with already established rules, policies, and
procedures of the Authority.

The foregoing is not intended to interfere with an otherwise qualified
employee from participating in the Authority’s EAP pursuant to the terms of
Artachment H 1o the collective bargaining agreement between the Authority
and the Union. Any disciplinary action taken by the Authority under this
poli¢y, an employee’s right to continued employment with the Authority, and
an employee request that he/she be allowed to participate in the EAP shall
be evaluated consistent with the rerms of such Artachment H.

lvement

If the Authoriry orders an employee subject to a collective bargaining

agreement to submit to a drug and/or alcohol test:

oWith respect to Sections IV.B.1.b.i and IV.B.1.bii, at least onc (1) non-
bargaining unit employee shall complete a “Conditon of Employee Report,” a
sample of which is attached hereto as Appendix B.

oWith respect to Sectdons IV.B.1.b.i. and IV.B.1.b.i., the Authority shall
make a good faith effort to allow the employee being ordered to submit to
the test to have the opportunity to consult with a Union representative
before submitting to the test, provided, however, that the failure of the
Union representative to be present within thirty (30) minutes after
notification to the Union in accordance with the procedure set forth below
shall in no way affect the requirement of submission to the test if any of the
conditions set forth in Sectons IV.B.1.b.i. and TV.B.1.b.ii., has been met.

1l



#With respect 1o Secdon IV.B.1.b.iii, the Authority shall allow the employee
being ordered to submit to the test a reasonable opportunity to consult with
a Union representative before submitting to the test unless the consultation
would result in a delay in administering the test.

As regards the foregoing, the Authorty shall notify Local Unions 241 and
308 that one of its bargaining unit employees is being ordered to submit to testing as
follows:

*Berween the hours of 8:00 a.m. and 4:00 p.m., Monday through Friday, the
Authority shall call the Union at the Union office at the following telephone
numbers, Local 241 at (312) 341.1733, or Local 308 at (312) 782-4665.

®At all other umes, the Authority shall call the Union at the telephone
number of the Board member at the specific location.

The Union reserves the right to change said notification telephone numbers
upon fourteen (14) days advance written notice to the Authority’s Vice President
ofHuman Resources.

Nodficadon to the Union is not necessary if 2 Union representative is
present at the time the request is made, or if a situation exists which reasonably
prevents the Authority from nodfying the Union. In the event the Authority fails to
notify the Union because it claims to have been reasonably prevented from doing so,
the burden of showing such will be on the Authority.

C. Consequences of Negative Test for Employees

If the analysis of the employee's urine and/or breath specimen procured in
connection with a drug or alcohol test conducted under this policy establishes that
the specimen is negative for the presence of controlled substances in conformity
with Section V of this policy, the employee shall be compensated for all time lost
from work directly attributable to the order to take the test, provided there are no
other rule violations which give dse to the order to take the test. Additionally, the
employee shall be compensated at the rate of one and one-half (1 %) times the
employee's straight time hourly rate for all hours or portions thereof in excess of
his/her scheduled work day that the cmployee is involved in activides direcdy
attributable to the order to take the test. Further, if the order by the Authority to
submit to the test has been made pursuant to Section IV.B.1.b.ii. above, and the
analysis shows the employee is to be considered to have been unimpaired, the
employee shall have the right to request a meeting to include the employee, 2 Union
Representative, a member of the Fluman Resources Department, and the person
who requested the employee to take the test. The Union shall notify the Authority in
wrting within fourteen (14) days after the results of the tests are available of the
employee’s request for a meeting, and the meeting shall be scheduled at the
convenience of the parties, but no later than fourteen (14) days after receipt by the
Authority of the request, circumstances permitting. Whenever possible, the meeting
will be scheduled dusring the employee's regular working hours, and the employee
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will be compensated at his/her regular rate of pay for any time lost. In the event the
meetng cannot be scheduled during the employee's regular working hours, the
employee shall be paid an amount equal to four (4) hours pay as compensation for
the ime spent at the meetng.

D. Dilute Specimen

Negatve dilute results with a crearinine concentration equal to or greater
than 2mg/dL, but less than or equal to 3mg/dL, will require an immediate
recollection under direce observation. Negative dilute results of greater than 5mg/dL
will require the employee to take another test immediately. Should this second test
result in a negative dilute result, the test will be considered a negadve and no
additional testing will be required unless directed to do so by the MRO.

VII. GRIEVANCE-ARBITRATION PROCEDURE

Separate from any FTA or DOT requirement, any dispute concerning this policy shall be
subject to the parties' grievance-arbitration procedures contained in their collective
bargaining agreement.

VIIl. ATTACHMENT G - COLLECTIVE BARGATNING AGREEMENT

This policy amends relevant sections of Attachment G to the parties’ collective
bargaining agreement.

EM TANDIN

To the estent any inconsistendes adse between the Chicago Transit Authority Drug and
Alcohol Policy and Testing Program for Non-Safety Sensitve Employees (“the Policy™) and
any federal, state or local laws, regulations, and ordinances, the latter shall control and shall
supercede any inconsistent provisions of the Policy.
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APPENDIX A

POLICY AND PROGRAM PERSONNEL

Vice President, Omar A. Brown - Human Resources

obrown@transitchicago.com / 312-681-2600

Drug and Alcohol Program Manager, Marie Marasovich - Human Resources

mmarasovich@transitchicago.com / 312-681-2223

Drug and Alcohol Program Assistant, Vetrice Coleman - Human Resources

veoleman@transitchicago.com / 312-681-2270

Substance Abuse Professional, Mark Ketterson - Human Resources

mketterson(@transitchicago.com / 312-681-2216

Drug and Alcohol Hotline
312-681-2225 ext. 5
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ATTACHMENT H

Employee Assistance
- Program (EAP)

Part of Wage and Working Conditions Agreement
between CTA and 241 & 308 ATU




ATTACHMENT H

Employee Assistance Program (EAP)
Part of Wage and Working Conditions Agreement between CTA
and 241 & 308 ATU

A. Services

The services of the Employee Assistance Program (EAP) will be available to full-time permanent
employees who have completed one year of continuous service who voluntarily request assistance from
the EAP, to first time rule violator under the circumstances described in Section B below, and to their
family members or significant others who seek advice or assistance in the areas listed below. In addition,
the services of the EAP will be available to individual part-time employees who have completed one year
of continuous service and who voluntarily request assistance from the program or who are first-time rule
violators under the circumstances described in Section B below. The areas for which advice or assistance
may be sought are the following:

1. Substance Abuse
Services for the treatment of substance abuse is available to eligible employees upon formal
enrollment into the EAP and subject to the terms and conditions herein and the employee’s chosen
health care plan.

2. Financial, Legal and Domestic Relations Problems
Services to assist with financial, legal or domestic relations problems are available to eligible
employees without formal enrollment into the EAP.

3. Other
Services to assist with emotional problems and other problems which affect the employee’s job
performance are available to eligible employees without formal enrollment into the EAP subject to
the terms and conditions of the employee’s chosen health care plan.

Services of the EAP are available to employees designated as Full-Time Permanent (FTP), Full-Time
Temporary (FTT), Part-Time (PT) and Special-Part-Time (SPT).

B. Participation
1. Volunteers

Volunteers are those employees eligible to participate in EAP who request the assistance of the
EAP on their own. The option of participating in the EAP as a volunteer will not be available to an
employee after he or she has been notified 1o submit to breath/urine testing under CTA Drug and
Alcohol Policy and Testing Program for Safety-Sensitive Employees and supplemental Policy for
Non-Safety-Sensitive Employees, nor can an employee become a volunteer when subject to
disciplinary action in order to avoid the discipline.
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2.

3.

Eirst Time Rule Violators
a. [fan employee eligible to participate in EAP, as defined in Section A above, with three (3)

or more years of service violates the Authority’s rules concerning alcohol, drug or
controlled substance abuse (i.e. a rule violator), he/she may seek and be granted admission
to the EAP subject to the following limitations:

b. An employee who tests positive for alcohol (above specified limits), controlled substances
or narcotics in the event of a vehicular accident involving a possible claim of personal
injury or property damage will be discharged for the first such rule violation.

c. In the case of a first time rule violator with three (3) or more years of continuous service,
except in vehicular accident involving the possible claim of personal injury or property
damage as defined by the “Attachment H Appendix”, the rule violation alone will not
constitute a basis for justifiable discharge.

d. A first time rule violator with less than three (3) years of continuous service will be
discharged on the basis of the rule violation alone. For a temporary employee who is hired
as a part-time or full-time employee, any period between the time of his resignation and his
acceptance of the first job opening offered to him will be included in the computation of
continuous service, provided the employee has resigned from temporary employment for
the purpose of obtaining part-time or full-time employment.

e. A first time rule violator who refuses to participate in the EAP when provided the
opportunity by the CTA, or by an arbitration decision will be discharged.

f. An employee who has had more than one rule violation as defined above will be
discharged.

g. An employee who, prior to September 26, 1990, has participated more than once in the
EAP program as a rule violator and/or a volunteer, because of drug and/or alcohol abuse
may be allowed to participate in the program one additional time during the course of his or
her employment. Such an employee will not be given access to the EAP as a rule violator
if their previous participation was as a rule violator as defined above.

Independent Treatment Services

Employees who independently receive alcohol and/or substance abuse treatment services, and who
either request payment for such services through a CTA health benefit program, or through some
other health care program not associated with the CTA, must notify the Employee Assistance
Program in writing within ten (10) days from the beginning of treatment. Such employees shall be
treated as volunteer in accordance with section B.1 as of the date they notify the Employee
Assistance Program. [f an employee fails to provide notice as required under this paragraph, such
employee shall be treated as a rule violator in accordance with Section B.2. In addition, they will
be held personally liable for all costs associated with said treatment.

Employees who choose to participate in HMOs will waive any claim to confidentially between
themselves and the HMO and/or HMO-affiliated treatment physicians concerning alcohol and/or
substance abuse treatment and will permit said HMO and/or physicians to notify the Authority if
they seek such treatment from said HMO and/or treating physician. They also agree to fully
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participate in any initial and/or follow-up monitoring program as determined by the
Administrator/Coordinator of the EAP.

Treatment Programs

1. The Substance Abuse Professional to whom the participant’s case has been referred will
determine what professional assistance, if any, is necessary to resolve the individual's
problems.

2. If a treatment program in necessary, the employee will not be allowed to continue in active
service in his or her present occupation unless the Authority determines that the employee’s
occupation and the nature and severity of his/her problem does not require removal from
service or job duties.

3. Notwithstanding paragraph 2 above, employees who perform safety-sensitive functions and
have entered the EAP due to an alcohol, narcotic or controlled substance use/abuse problem
shall be removed from service. Employees will be returned to service only after receiving
certification from the CTA Medical Review Officer.

4. A full-time permanent employee who has completed one year continuous service and
volunteers into the EAP because of an alcohol, narcotics or controlled substance use/abuse
problem is eligible to sign into the sick book and additionally is eligible for the following:

a. The employee is eligible to avail himself or herself of the weekly indemnity insurance
benefit of $200 per week while the employee is participating in an authorized and
approved detoxification and rehabilitation program for a total of sixteen (16) weeks.
The indemnity insurance benefit will be available for a second time during the course
of employment for a total eight (8) weeks. In no event shall the weekly indemnity
insurance benefit exceed a total of twenty-four (24) weeks during the course of
employment.

b. The employee will be eligible for hospital insurance benefits for hospital administered
detoxification rehabilitation three (3) times during the course of employment.

5. A part-time employee who has completed one (1) year of continuous service and volunteers
into the EAP because of an alcohol, narcotics or controlled substance use/abuse problem is
eligible to sign into the sick book and additionally is eligible for hospital insurance benefits for
hospital administered detoxification rehabilitation three {3) times during the course of
employment.

6. Upon successful completion of the initial phase of a treatment program prescribed by the
Substance Abuse Professional, but in no event sooner than eight (8) weeks after entering the
EAP, a volunteer whose current job classification at the time of entering the EAP is safety-
sensitive will be returned 1o the active status in his/her former classification, subject to the
applicable procedures and restrictions, and provided the volunteer has been approved to return
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to duty by the Substance Abuse Professional and been found fit for duty by the CTA Medical
Review Officer, subject to the voluntary announced relapse provision in Section G.4.

Upon successful completion of the initial phase of a prescribed treatment program, but in no
event sooner than four (4) weeks afier entering the EAP, a volunteer whose job classification at
the time of entering the EAP is non-safety-sensitive will be returned to active status in histher
former non-safety-sensitive classification, subject to the applicable procedures and restrictions,
and provided the volunteer has been approved to return to duty by the Substance Abuse
Professional and been found fit to return by the CTA Medical Review Officer, subject to the
voluntary announced relapse provision in Section G.4.

Upon successful completion by a volunteer of a prescribed treatment program, and prior to his
or her return to active status, the EAP shall provide the volunteer with a written confirmation
that he or she has been released to return to active status, the date he or she entered the
Program, and that the time spent in inactive status as directed by the EAP shall not be charged
as absenteeism.

. Any volunieer who participates in a treatment plan prescribed by the Substance Abuse

Professional and who fails to satisfactorily participate in said treatment program, or who
otherwise fails to satisfy all terms and conditions of his/her EAP participation as determined by
the Substance Abuse Professtonal, or who the CTA Medical Review Office finds unfit to return
to duty, shall be made a rule violator provided the employee has no prior rules violation subject
to the terms and conditions of Section B.2.

. An employee may volunteer into the EAP because of an alcohol, narcotics, or controlled

substance use/abuse problem three (3) times during the course of his employment.

An employee who, prior to September 26, 1990, has participated more than once in the EAP
program as a rule violator and/or a volunteer because of drug and/or alcohol abuse, may be
allowed to participate in the program one additional time during the course of his or her
employment. Such an employee will not be given access to the EAP as a rule violator if said
previous participation was as a rule violator.

. Any first time rule violator who is eligible and is permitted by the CTA or by arbitral remedy

in a discharge case to participate in the EAP shall not be eligible for any weekly indemnity
insurance benefits. A first time rule violator shail be entitled to the following other benefit:

The emplayee will be eligible for hospital insurance benefits for hospital administered
detoxification-rehabilitation three (3) times during the course of employnent. However,
JSailure to make the appropriate patient advocate notice and or failure to contact the
Administrator/Coordinator of the EAP within ten (10) days of said treatment will result in the
employee being held responsible for all such billings. Contact with the employee s health care
provider only, will not fulfill this notice requirement.

10. Upon successful completion of the initial phase of a prescribed treatment program, but in no

event sooner than sixteen (16) weeks after entering the Employee Assistance Program, a rule
violator witl be returned to active status in his or her former classification, subject to applicable
procedures and restrictions.
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1.

12.

13.

Any rule violator who participated in a treatment plan prescribed by the Substance Abuse
Professional and who fails to satisfactorily participate in said treatment program, or who
otherwise fails to satisfy all terms and conditions of histher EAP participation, as determined
by the Substance Abuse Professional, or who the CTA Medical Review Officer finds unfit to
return to duty, shall be terminated.

Although an employee may be accepted into the EAP because of an alcohol, narcotics, or
controlled substance use/abuse problem as a rule violator only once during the course of
his/her employment, such an employee will have the right to volunteer three (3) times into the
Program for this problem during the course of employment. However, no employee shall have
access to the EAP as cither a volunteer or a rule violator, or a combination of the two, more
than three times during his/her employment. (Therefore, an employee may either volunteer
three (3) times, or be a volunteer twice (2) and a rule violator once (1) during his/her
employment.)

Any employee who is not actively working in his/her regular classification as a result of
participating in the EAP is entitled to receive upon request and on the same basis as all other
employees, payment for any unused vacation. Such vacation payment will not be given during
the same period as an indemnity payment.

. It is understood, however, that nothing herein shall service to provide benefits to employees

who would not otherwise be entitled to same under Article 15 (Insurance and Sickness
Benefits) of the collective bargaining agreement.

D. Restrictions

An employee suffering from an alcohol/narcotics/substance use/abuse or psychiatric impairment will be
removed from safety-sensitive classification. An employee in a safety-sensitive classification shall be
deemed suffering from psychiatric impairment when the employee’s condition in a safety-sensitive
classification poses a safety risk to self, the public, or other employees.

E.1 Return to Former Classification

An employee who has been removed from his or her occupation for undergoing treatment as a result of
entering the Employee Assistance Program to receive treatment for alcohol/narcotics/substance use or
psychiatric problems will be returned 10 his or her former position under the following circumstances:

Alcohol/Narcotics/Controlled Substances:

The employee has actively and successfully participated in the prescribed program of
treatment;

The employee passes a physical examination certified by the Medical Review Officer and
requalifies for his or her position through normal procedures; and
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c.

The employee agrees to continue participation in the Employee Assistance Program and to
comply with monitoring programs directed by the Authority.

Psychiatric Impairment:

a.

The Employee Assistance Program Director determines that the employee is capable of
resuming active employment and the Medical Review Officer releases the employee;

The employee is not precluded from such return by operational or by other medical
restrictions; and

The employee agrees to continue participation in the Employee Assistance Program and to
comply with monitoring programs directed by the Authority.

E.2 EAP participants Who Do Not Desire to Return to Former
Safety-Sensitive Position

An employee-participant, formerly a safety-sensitive employee, who successfully completes the initial
treatment phase of the Employee Assistance Program and who does not wish to return to his or her former
position is subject to the following procedures:

a.

The employee-participant will request in writing to the Employee Assistance Program
Administrator/Coordinator that he or she be placed in a position other than his or her former
position.

The EAP Administrator/Coordinator will notify the Union and Personnel Administration
Department and the employee-participant’s department of the employee-participant’s request.

If an alternate bargaining unit position is available, an employee-participant, for purposes of
initial placement only, will be placed in that position on the basis of company seniority. It is
understood and agreed that the determination of whether or not an alternate bargaining unit
position is available is within the sole discretion of the CTA and is not a grievable issue under
the CTA-ATU Wage and Working Conditions Agreement. Nothing contained herein
precluded an employee from bidding on a posted position in accordance with the procedures
contained in the Wage and Working Conditions Agreement.

If no alternate position is immediately available, the employee participant will be placed in
Area 605 and will be subject to Attachment D of the CTA Wage and Working Conditions
Agreement. However, such employee participant, no earlier than nine months after being
placed in Area 605 and no later than ninety days prior to the expiration of the two-year period
referred to in Attachment D may request a return to his or her former operating position and
will be placed in such budgeted position if it is available and if the Authority’s medical
department has found the employee fit for duty.
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F.

e. If an employee-participant makes a request to be placed in a position other than his or her
former position, weekly indemnity insurance benefits will be terminated on the date of the

request,

Bridging of the Work Record

The work and discipline record of an employee participating in the Employee Assistance program will be
bridged across the period of time an employee is not actively working in his or her regular classification
for the purpose of determining time limitations in consideration of the employee’s past record.

G. Program Adherence

Employees who have entered the EAP must continue to meet all conditions prescribed at
the beginning of the treatment program.

. Each participant who returns to duty after successfully completing the initial phase of the

EAP is subject to unannounced follow-up drug and/or alcohol testing, The Substance
Abuse Professional shall determine the frequency and duration of such follow-up testing.
The participant shall be required to take a minimum of six (6) follow-up tests with verified
negative results during the first twelve (12) months after returning to duty. After that
period of time, the Substance Abuse Professional shall determine the frequency and
duration of follow-up testing, provided that the follow-up testing period ends sixty (60)
months after the employee returns to duty.

. Upon notification of a follow-up test, the employee must report to the designated testing

location as required. Violation of such conditions will warrant a Memorandum of Non-
Participation which may constitute rule violator status in accordance with Section B.2.
Also, failure to progress toward resolution of problems which affect work performance,
fitness for duty, or that the employee’s pledge to remain substance free will also warrant a
Memorandum of Non-Participation which may constitute rule violator status in accordance
with Section B.2.

. An employee required by the EAP to submit to a follow-up test, in accordance with this

section, during his/her scheduled work hours shall be compensated by the CTA for the time
he or she spends with no loss of daily pay. However, it is understood that if an employee is
directed to return to work after completion of a follow-up test, the employee may be
required to perform any work to be done in his/her classification, including unscheduled
work. Time spent in meeting the follow-up test requirement will be considered as time
worked for overtime computation purposes.
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